
Monk Fryston Parish Council

NOTICE OF MEETING 

I hereby give notice that a meeting of the Parish Council of the above-named Parish will be held 
at the Community Centre, Old Vicarage Lane on Tuesday 19 July 2022 at 8pm.

All members of the Council are hereby summoned to attend for the purpose of considering and 

resolving upon the business to be transacted at the meeting.   Dated this 13 July 2022 

AGENDA 

Item Lead

1 1) To record apologies for absence not given in advance of the meeting

2) To receive apologies for absence given in advance of the meeting

3)  To consider the approval of reasons given for absence

2 To receive declarations of interest

3
Confirmation of Minutes

a To confirm the Minutes of the Meeting held on 21 June 2022

4 Residents Issues

(15mins allocated to receive residents representations to the Council)

None received

5 Updates on actions agreed at previous meetings 

a Starter pack for new members 

b Capital and CiL Account 

c The tree adjacent to 1 Chestnut Green 

d The adhoc vegetation growth on the A63 railway bridge 

e Parish residents survey 

f Capital and CIL spending account 

g Plaque for the Jubilee tree 

6 Planning Chair

1) To agree consultation responses to the following planning proposals:

a Section 73 application to vary Condition 02 (plans) of approval 2021/0808/FUL 



Monk Fryston Parish Council

Item Lead

Demolition of existing dwelling and new build 5 bed dwelling with renovation works 

to garage, Beam House, 2 The Quarry, Lumby Lane 

2) Decision notices received

a Replacement of existing double garage with garage and garden room with 

basement and replacement access gates, 4 Lumby Lane, Monk Fryston - approved 

7 Finances Clerk

a Authorised payments since last meeting:

 1 Clerks salary payment - £312.57

2 JBC Clerks salary payment - £108.10 

b Current Account

 Current Account as Statement to 30 June 2022
£24,490.30

 Previous Balance £22,046.40

 Cash received £5,791.06

 Payments £3,347.16

 Payments not cleared £160.00

 Cash available when all payments cleared £24,330.30

c Savings Accounts

 Yorkshire Bank £19,194.13

Skipton BS £73,723.75

 Nationwide BS £70,918.04

d Future Commitments / Income

 Liabilities as set out in Balance Sheet schedule (-) £5,683.00

 Creditors (+) £570.98

 Total Commitments (-) / Income (+) (-) £5,112.02

e Cash Book

 Cash Book Balance at 30 June 2022 £24,330.30

f Current Account / Cash Book Reconciliation

 The ‘Cash available when all cheques cleared’ (b above) reconciles with the ‘Cash 
Book balance when all cheques cleared’ (e above)

g Expenditure / Budget comparison

 The comparative expenditure through to the end of June was £6,919.03 against a 
forecast of £6,341.80. 

h Audit Control



Monk Fryston Parish Council

Item Lead

Councillors to confirm that they are satisfied that the above demonstrates that the 
PC is maintaining an effective system of audit and control including taking account 
of commitments and liabilities as required by the annual audit.

8 Clerks Update Clerk

a The annual return has been submitted to the external auditors. 

b The reclaimed vat has been received. 

9 Motions (in bold italic) Chair 

a To make payments in accordance with payments schedule  (issued under 
separate cover)

b To agree (documents issued under separate cover)

i. The updated Standing Orders 

ii. The updated Financial Regulations 

iii. The updated Code of Conduct 

c To pay the mandatory £40 annual data protection fee to the Information 
Commissioner’s Office 

d To spend up to £350 for the purchase of two purpose made planter display 
units and to agree siting locations (design issued under separate cover)

e To agree the Newsletter (draft issued under separate cover) and expenditure of 
up to £180 for printing 

f To pay for the Chairman to attend the YLCA Conference in Wakefield on 23 
September 2022 at a cost of £120 

g To nominate a fourth Councillor to the Unity Trust Bank mandate 

h To consider any items requiring repair and / or maintenance 

10 Discussion Items Chair 

a Residents issues received under item 4

b Occurrences of vandalism and theft  

11 Updates Various

a Burial Committee. Cllr SW

b Planting Group Cllr SW

c Projects Working Party Group Cllr SW

d Highways and Footpaths Group Cllr SW 

e Comms Group Cllr MB

f Jubilee Finance Report Cllr SW 

g Quality Council Foundation Status Update Cllr BH 

12 Correspondence

POST IN

a None received 

POST OUT

a NYCC re 20's Plenty campaign 

b SBA Littlejohn AGAR 'return' 
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Item Lead

13 Items For Next Meeting All

a Items to be with Clerk before 8th August for next meeting on 16th August 



SCHEDULE OF PAYMENTS Meeting 19 July 2022

Payee Invoice No Amount Vat Item Pay Ref

MF and H Community Association 22112 40.00 n/a room hire 2026

White Rose Plants n/a 292.00 n/a Watering of planters 2027

MF, H and BS Joint Burial Committee 0003/21 1410.27 n/a Burial Committee precept 2028

Total £1,742.27



Financial Regulations of Monk Fryston Parish Council 

(adapted from the National Association of Local Councils 

Model Finance document 2019) 

INTRODUCTION     

These financial regulations govern the conduct of financial management 

by this council and may only be amended or varied by resolution of the 

council. Financial regulations are one of the council’s three governing 

policy documents providing procedural guidance for members and 

officers. 
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1. General

1.1. Financial regulations must be observed in conjunction with the council’s standing 

orders1 and any individual financial regulations relating to contracts.

1.2. The council is responsible in law for ensuring that its financial management is adequate 

and effective, and that the council has a sound system of internal control which facilitates the 

effective exercise of the council’s functions, including arrangements for the management of 

risk. 

1.3. The council’s accounting control systems must include measures: 

 for the timely production of accounts. 

 that provide for the safe and efficient safeguarding of public money. 

 to prevent and detect inaccuracy and fraud; and 

 identifying the duties of officers. 

1.4. These financial regulations demonstrate how the council meets these responsibilities 

and requirements. 

1.5. At least once a year, prior to approving the Annual Governance Statement, the council 

must review the effectiveness of its system of internal control which shall be in accordance 

with proper practices. 

1.6. Deliberate or wilful breach of these Regulations by an employee may give rise to 

disciplinary proceedings.

1.7. Members of council are expected to follow the instructions within these Regulations and 

not to entice employees to breach them. Failure to follow instructions within these 

Regulations brings the office of councillor into disrepute. 

1.8. The Responsible Financial Officer (RFO) holds a statutory office to be appointed by the 

council. The Clerk has been appointed as RFO for this council and these regulations will 

apply accordingly. 

1.9. The RFO; 

 acts under the policy direction of the council. 

 administers the council's financial affairs in accordance with all Acts, Regulations and 

proper practices. 

 determines on behalf of the council its accounting records and accounting control 

systems. 

 ensures the accounting control systems are observed. 

 maintains the accounting records of the council up to date in accordance with proper 

practices. 

 assists the council to secure economy, efficiency, and effectiveness in the use of its 

resources. 

  and produces financial management information as required by the council. 

1 Standing Orders Monk Fryston Parish Council 2022 Doc?



1.10. The accounting records determined by the RFO shall be sufficient to show and explain 

the council’s transactions and to enable the RFO to ensure that any income and expenditure 

account and statement of balances, or record of receipts and payments and additional 

information, as the case may be, or management information prepared for the council from 

time to time comply with the Accounts and Audit Regulations.  

 1.11. The accounting records determined by the RFO shall contain: 

 entries from day to day of all sums of money received and expended by the council 

and the matters to which the income and expenditure or receipts and payments ac-

count relate. 

 a record of the assets and liabilities of the council; and 

 wherever relevant, a record of the council’s income and expenditure in relation to 

claims made, or to be made, for any contribution, grant or subsidy. 

1.12. The accounting control systems determined by the RFO shall include: 

 procedures to ensure that the financial transactions of the council are recorded as 

soon as reasonably practicable and as accurately and reasonably as possible. 

 procedures to enable the prevention and detection of inaccuracies and fraud and the 

ability to reconstruct any lost records. 

 identification of the duties of officers dealing with financial transactions and division of 

responsibilities of those officers in relation to significant transactions. 

 procedures to enable the prevention and detection of inaccuracies and fraud and the 

ability to reconstruct any lost records. 

 identification of the duties of officers dealing with financial transactions and division of 

responsibilities of those officers in relation to significant transactions. 

 procedures to ensure that uncollectable amounts, including any bad debts are not 

submitted to the council for approval to be written off except with the approval of the 

RFO and that the approvals are shown in the accounting records; and 

 measures to ensure that risk is properly managed. 

1.13. The council is not empowered by these Regulations or otherwise to delegate certain 

specified decisions. Any decision regarding: 

 setting the final budget or the precept (council tax requirement); 

 approving accounting statements. 

 approving an annual governance statement. 

 borrowing. 

 writing off bad debts. 

 declaring eligibility for the General Power of Competence; and 

 addressing recommendations in any report from the internal or external auditors, 

shall be a matter for the full council only. 

1.14. In addition, the council must: determine and keep under regular review the bank 

mandate for all council bank accounts. 

 approve any grant or a single commitment more than £5000 (five thousand) and 



 in respect of the annual salary for any employee have regard to recommendations 

about annual salaries of employees made by the relevant committee in accordance 

with its terms of reference. 

1.15. In these financial regulations, references to the Accounts and Audit Regulations or ‘the 

regulations’ shall mean the regulations issued under the provisions of section 27 of the Audit 

Commission Act 1998, or any superseding legislation, and then in force unless otherwise 

specified. 

In these financial regulations the term ‘proper practice’ or ‘proper practices’ shall refer to 

guidance issued in Governance and Accountability for Local Councils - a Practitioners’ 

Guide (England) issued by the Joint Practitioners Advisory Group (JPAG), available from the 

websites of NALC and the Society for Local Council Clerks (SLCC).

2. Accounting and audit (internal and external) 

2.1. All accounting procedures and financial records of the council shall be determined by 

the RFO in accordance with the Accounts and Audit Regulations, appropriate guidance, and 

proper practices. 

2.2. On a regular basis, at least once in each quarter, and at each financial year end, a 

member other than the Chair, shall be appointed to verify bank reconciliations (for all 

accounts) produced by the RFO. The member shall sign the reconciliations and the original 

bank statements (or similar document) as evidence of verification. This activity shall on 

conclusion be reported, including any exceptions, to and noted by the council. 

 2.3. The RFO shall complete the annual statement of accounts, annual report, and any 

related documents of the council contained in the Annual Return (as specified in proper 

practices) as soon as practicable after the end of the financial year and having certified the 

accounts shall submit them and report thereon to the council within the timescales set by the 

Accounts and Audit Regulations. 

2.4. The council shall ensure that there is an adequate and effective system of internal audit 

of its accounting records, and of its system of internal control in accordance with proper 

practices. Any officer or member of the council shall make available such documents and 

records as appear to the council to be necessary for the purpose of the audit and shall, as 

directed by the council, supply the RFO, internal auditor, or external auditor with such 

information and explanation as the council considers necessary for that purpose.  

2.5. The internal auditor shall be appointed by and shall carry out the work in relation to 

internal controls required by the council in accordance with proper practices. 

2.6. The internal auditor shall: 

 be competent and independent of the financial operations of the council. 

 report to council in writing, or in person, on a regular basis with a minimum of one an-

nual written report during each financial year. 

to demonstrate competence, objectivity, and independence, be free from any actual or 

perceived conflicts of interest, including those arising from family relationships. and 



2.7. Internal or external auditors may not under any circumstances: 

 perform any operational duties for the council. 

 initiate or approve accounting transactions; or 

 direct the activities of any council employee, except to the extent that such employ-

ees have been appropriately assigned to assist the internal auditor. 

2.8. For the avoidance of doubt, in relation to internal audit the terms ‘independent’ and 

‘independence’ shall have the same meaning as is described in proper practices. 

2.9. The RFO shall make arrangements for the exercise of electors’ rights in relation to the 

accounts including the opportunity to inspect the accounts, books, and vouchers and display 

or publish any notices and statements of account required by Audit Commission Act 1998, or 

any superseding legislation, and the Accounts and Audit Regulations. 

2.10. The RFO shall, without undue delay, bring to the attention of all councillors any 

correspondence or report from internal or external auditors. 

3. Annual estimates (budget) and forward planning 

3.1. Each committee shall review its three-year forecast of revenue and capital receipts and 

payments. Having regard to the forecast, it shall thereafter formulate and submit proposals 

for the following financial year to the council not later than the end of November each year 

including any proposals for revising the forecast. 

3.2. The RFO must each year, by no later than Januart, prepare detailed estimates of all 

receipts and payments including the use of reserves and all sources of funding for the 

following financial year in the form of a budget to be considered by the council. 

3.3. The council shall consider annual budget proposals in relation to the council’s three year 

forecast of revenue and capital receipts and payments including recommendations for the 

use of reserves and sources of funding and update the forecast accordingly. 

3.4. The council shall fix the precept (council tax requirement), and relevant basic amount of 

council tax to be levied for the ensuing financial year not later than by the end of January 

3.5. The approved annual budget shall form the basis of financial control for the ensuing 

year.

4. Budgetary control and authority to spend 

4.1. Expenditure on revenue items may be authorised up to the amounts included for 

that class of expenditure in the approved budget. This authority is to be determined by:  

 the council for all items over £5000 (five thousand)

 a duly delegated committee of the council for items over £500 (five hundred); or 

 the Clerk, in conjunction with Chair of the Council or Chair of the appropriate commit-

tee, for any items below £500 (five hundred) 



Such authority is to be evidenced by a minute or by an authorisation slip duly signed by 

the Clerk, and where necessary also by the appropriate Chair 

     Contracts may not be disaggregated to avoid controls imposed by these regulations. 

4.2. No expenditure may be authorised that will exceed the amount provided in the 

revenue budget for that class of expenditure other than by resolution of the council, or 

duly delegated committee. During the budget year and with the approval of council 

having considered fully the implications for public services, unspent and available 

amounts may be moved to other budget headings or to an earmarked reserve as 

appropriate (‘virement’). 

    4.3. Unspent provisions in the revenue or capital budgets for completed projects shall not    

be carried forward to a subsequent year. 

  4.4. The salary budgets are to be reviewed at least annually in October for the following 

financial year and such review shall be evidenced by a hard copy schedule signed by the 

Clerk and the Chair of Council or relevant committee. The RFO will inform committees of any 

changes impacting on their budget requirement for the coming year in good time. 

  4.5. In cases of extreme risk to the delivery of council services, the clerk may authorise 

revenue expenditure on behalf of the council which in the clerk’s judgement it is necessary to 

carry out. Such expenditure includes repair, replacement, or other work, whether or not there 

is any budgetary provision for the expenditure, subject to a limit of £500 (five hundred) The 

Clerk shall report such action to the chair as soon as possible and to the council as soon as 

practicable thereafter. 

4.6. No expenditure shall be authorised in relation to any capital project and no contract 

entered into or tender accepted involving capital expenditure unless the council is satisfied 

that the necessary funds are available, and the requisite borrowing approval has been 

obtained. 

4.7. All capital works shall be administered in accordance with the council's standing orders 

and financial regulations relating to contracts. 

4.8. The RFO shall regularly provide the council with a statement of receipts and payments 

to date under each head of the budgets, comparing actual expenditure to the appropriate 

date against that planned as shown in the budget. These statements are to be prepared at 

least at the end of each financial quarter and shall show explanations of material variances. 

For this purpose “material” shall be in excess of £100 (one hundred) or 15%of the budget. 

4.9. Changes in earmarked reserves shall be approved by council as part of the budgetary 

control process. Contracts may not be disaggregated to avoid controls imposed by these 

regulations.

5. Banking arrangements and authorisation of payments 

5.1. The council's banking arrangements, including the bank mandate, shall be made by the 

RFO and approved by the council; banking arrangements may not be delegated to a 

committee. They shall be regularly reviewed for safety and efficiency.  



5.2. The RFO shall prepare a schedule of payments requiring authorisation, forming part of 

the Agenda for the Meeting and, together with the relevant invoices, present the schedule to 

council. The council shall review the schedule for compliance and, having satisfied itself 

shall authorise payment by a resolution of the council. The approved schedule shall be ruled 

off and initialled by the Chair of the Meeting. A detailed list of all payments shall be disclosed 

within or as an attachment to the minutes of the meeting at which payment was authorised. 

Personal payments (including salaries, wages, expenses and any payment made in relation 

to the termination of a contract of employment) may be summarised to remove public access 

to any personal information. 

5.3. All invoices for payment shall be examined, verified and certified by the RFO to confirm 

that the work, goods or services to which each invoice relates has been received, carried 

out, examined and represents expenditure previously approved by the council. 

5.4. The RFO shall examine invoices for arithmetical accuracy and analyse them to the 

appropriate expenditure heading. The RFO shall take all steps to pay all invoices submitted, 

and which are in order, at the next available council meeting. 

 5.5. The Clerk and RFO shall have delegated authority to authorise the payment of items 

only in the following circumstances: 

a) If a payment is necessary to avoid a charge to interest under the Late Payment of 

Commercial Debts (Interest) Act 1998, and the due date for payment is before the 

next scheduled Meeting of council, where the Clerk and RFO certify that there is no 

dispute or other reason to delay payment, provided that a list of such payments shall 

be submitted to the next appropriate meeting of council. 

b) An expenditure item authorised under 5.6 below (continuing contracts and 

obligations) provided that a list of such payments shall be submitted to the next 

appropriate meeting of council. or 

c) fund transfers within the councils banking arrangements up to the sum of £10,000 

(ten thousand) provided that a list of such payments shall be submitted to the next 

appropriate meeting of council. 

5.6. For each financial year the Clerk and RFO shall draw up a list of due payments which 

arise on a regular basis as the result of a continuing contract, statutory duty, or obligation 

(such as but not exclusively) Salaries, PAYE and NI, Superannuation Fund and regular 

maintenance contracts and the like for which council may authorise payment for the year 

provided that the requirements of regulation 4.1 (Budgetary Controls) are adhered to, 

provided also that a list of such payments shall be submitted to the next appropriate meeting 

of council. 

5.7. A record of regular payments made under 5.6 above shall be drawn up and be signed 

by two members on each occasion when payment is authorised - thus controlling the risk of 

duplicated payments being authorised and / or made.  

5.8. In respect of grants a duly authorised committee shall approve expenditure within any 

limits set by council and in accordance with any policy statement approved by council. Any 



Revenue or Capital Grant more than £5,000 (five thousand) shall before payment, be subject 

to ratification by resolution of the council. 

5.9. Members are subject to the Code of Conduct that has been adopted by the council and 

shall comply with the Code and Standing Orders when a decision to authorise or instruct 

payment is made in respect of a matter in which they have a disclosable pecuniary or other 

interest unless a dispensation has been granted. 

5.10. The council will aim to rotate the duties of members in these Regulations so that 

onerous duties are shared out as evenly as possible over time. 

5.11. Any changes in the recorded details of suppliers, such as bank account records, shall 

be approved in writing by a Member.  

6. Instructions for the making of payments 

N.B.Council current account banking arrangements are now online, with the exception of the 

Joint Burial Committee of Monk Fryston and Hillam which continues for the present to make 

payments by cheque as such conditions 6.3-6.6 apply to the Joint Burial Committee. 

6.1. The council will make safe and efficient arrangements for the making of its payments. 

6.2. Following authorisation under Financial Regulation 5 above, the council, a duly 

delegated committee or, if so delegated, the Clerk or RFO shall give instruction that a 

payment will be made. 

6.3 Joint Burial Committee only.  All payments shall be affected by cheque or other 

instructions to the council's bankers, or otherwise, in accordance with the duly delegated 

committee. 

6.4. Cheques or orders for payment drawn on the bank account in accordance with the 

schedule as presented to committee shall be signed by two members of council in 

accordance with a resolution instructing that payment. A member who is a bank signatory, 

having a connection by virtue of family or business relationships with the beneficiary of a 

payment, should not, under normal circumstances, be a signatory to the payment in 

question. 

6.5. To indicate agreement of the details shown on the cheque or order for payment with the 

counterfoil and the invoice or similar documentation, the signatories shall each also initial the 

cheque counterfoil. 

6.6. Cheques or orders for payment shall not normally be presented for signature other than 

at a council or committee meeting (including immediately before or after such a meeting). 

Any signatures obtained away from such meetings shall be reported to the council at the 

next convenient meeting. 

6.7. If thought appropriate by the council, payment for utility supplies (energy, telephone, and 

water) and any National Non-Domestic Rates may be made by variable direct debit provided 

that the instructions are signed by two members and any payments are reported to council 

as made. The approval of the use of a variable direct debit shall be renewed by resolution of 

the council at least every two years. 



6.8. If thought appropriate by the council, payment for certain items (principally salaries) may 

be made by banker’s standing order provided that the instructions are signed, or otherwise 

evidenced by two members are retained and any payments are reported to council as made. 

The approval of the use of a banker’s standing order shall be renewed by resolution of the 

council at least every two years. 

6.10. If thought appropriate by the council payment for certain items may be made by 

internet banking transfer provided evidence is retained showing which members approved 

the payment. 

6.11. Where a computer requires use of a personal identification number (PIN) or other 

password(s), for access to the council’s records on that computer, a note shall be made of 

the PIN and Passwords and shall be handed to and retained by the Chairman of Council in a 

sealed dated envelope. This envelope may not be opened other than in the presence of two 

other councillors. After the envelope has been opened, in any circumstances, the PIN and / 

or passwords shall be changed as soon as practicable. The fact that the sealed envelope 

has been opened, in whatever circumstances, shall be reported to all members immediately 

and formally to the next available meeting of the council. This will not be required for a 

member’s personal computer used only for remote authorisation of bank payments. 

6.12. No employee or councillor shall disclose any PIN or password, relevant to the working 

of the council or its bank accounts, to any person not authorised in writing by the council or a 

duly delegated committee. 

6.13. Regular back-up copies of the records on any computer shall be made and shall be 

stored securely away from the computer in question, and preferably off site. 

6.14. The council, and any members using computers for the council’s financial business, 

shall ensure that anti-virus, anti-spyware, and firewall software with automatic updates, 

together with a high level of security, is used. 

6.15. Where internet banking arrangements are made with any bank, the Clerk [RFO] shall 

be appointed as the Service Administrator. The bank mandate approved by the council shall 

identify 3 councillors who will be authorised to approve transactions on those accounts. The 

bank mandate will clearly state the amounts of payments that can be instructed by the use of 

the Service Administrator alone, or by the Service Administrator with 3 approvals 

6.16. Access to any internet banking accounts will be directly to the access page (which may 

be saved under “favourites”), and not through a search engine or e-mail link. Remembered 

or saved passwords facilities must not be used on any computer used for council banking 

work. Breach of this Regulation will be treated as a very serious matter under these 

regulations. 

6.17. Changes to account details for suppliers, which are used for internet banking may only 

be changed on written hard copy notification by the supplier and supported by hard copy 

authority for change signed by the Clerk and the RFO. A programme of regular checks of 

standing data with suppliers will be followed. 



6.18. Any Debit Card issued for use will be specifically restricted to the Clerk and the RFO 

and will also be restricted to a single transaction maximum value of £500 (five hundred) 

unless authorised by council or finance committee in writing before any order is placed. 

6.20. Any corporate credit card or trade card account opened by the council will be 

specifically restricted to use by the Clerk and RFO and shall be subject to automatic 

payment in full at each month-end. Personal credit or debit cards of members or staff shall 

not be used under any circumstances. 

6.21. The council will not maintain any form of cash float. All cash received must be banked 

intact. Any payments made in cash by the Clerk or RFO (for example for postage or minor 

stationery items) shall be refunded on a regular basis, at least quarterly. 

7. Payment of salaries 

7.1. As an employer, the council shall make arrangements to meet fully the statutory 

requirements placed on all employers by PAYE and National Insurance legislation. The 

payment of all salaries shall be made in accordance with payroll records and the rules of 

PAYE and National Insurance currently operating, and salary rates shall be as agreed by 

council, or duly delegated committee. 

7.2. Payment of salaries and payment of deductions from salary such as may be required to 

be made for tax, national insurance and pension contributions, or similar statutory or 

discretionary deductions must be made in accordance with the payroll records and on the 

appropriate dates stipulated in employment contracts, provided that each payment is 

reported to the next available council meeting, as set out in these regulations above. 

7.3. No changes shall be made to any employee’s pay, emoluments, or terms and conditions 

of employment without the prior consent of the council. 

7.4. Each and every payment to employees of net salary and to the appropriate creditor of 

the statutory and discretionary deductions shall be recorded in a separate confidential record 

(confidential cash book). This confidential record is not open to inspection or review (under 

the Freedom of Information Act 2000 or otherwise) other than: 

a) by any councillor who can demonstrate a need to know; 

b) by the internal auditor. 

c) by the external auditor; or 

d) by any person authorised under Audit Commission Act 1998, or any superseding 

legislation. 

b) Income received must not be paid into the petty cash float but must be separately 

banked, as provided elsewhere in these regulations. 

c) Payments to maintain the petty cash float shall be shown separately on the 

schedule of payments presented to council under 5.2 above. 



7.5. The total of such payments in each calendar month shall be reported with all other 

payments as made as may be required under these Financial Regulations, to ensure that 

only payments due for the period have actually been paid. 

7.6. An effective system of personal performance management should be maintained for the 

senior officers. 

7.7. Any termination payments shall be supported by a clear business case and reported to 

the council. Termination payments shall only be authorised by council. 

7.8. Before employing interim staff, the council must consider a full business case 

8. Loans and investments 

8.1. All borrowings shall be affected in the name of the council, after obtaining any 

necessary borrowing approval. Any application for borrowing approval shall be approved by 

Council as to terms and purpose. The application for borrowing approval, and subsequent 

arrangements for the loan shall only be approved by full council. 

8.2. Any financial arrangement which does not require formal borrowing approval from the 

Secretary of State, such as Hire Purchase or Leasing of tangible assets, shall be subject to 

approval by the full council. In each case a report in writing shall be provided to council in 

respect of value for money for the proposed transaction. 

8.3. The council will arrange with the council’s banks and investment providers for the 

sending of a copy of each statement of account to the Chair of the council at the same time 

as one is issued to the Clerk or RFO. 

8.4. All loans and investments shall be negotiated in the name of the council and shall be for 

a set period in accordance with council policy. 

8.5. The council shall consider the need for an Investment Strategy and Policy which, if 

drawn up, shall be in accordance with relevant regulations, proper practices, and guidance. 

Any Strategy and Policy shall be reviewed by the council at least annually. 

8.6. All investments of money under the control of the council shall be in the name of the 

council. 

8.7. All investment certificates and other documents relating thereto shall be retained in the 

custody of the RFO. 

8.8. Payments in respect of short term or long-term investments, including transfers between 

bank accounts held in the same bank, or branch, shall be made in accordance with 

Regulation 5 (Authorisation of payments) and Regulation 6 (Instructions for payments). 

9. Income 

9.1. The collection of all sums due to the council shall be the responsibility of and under the 

supervision of the RFO. 



9.2. Particulars of all charges to be made for work done, services rendered, or goods 

supplied shall be agreed annually by the council, notified to the RFO and the RFO shall be 

responsible for the collection of all accounts due to the council. 

9.3. The council will review all fees and charges at least annually, following a report of the 

Clerk. 

9.4. Any sums found to be irrecoverable, and any bad debts shall be reported to the council 

and shall be written off in the year. 

9.5. All sums received on behalf of the council shall be banked intact as directed by the 

RFO. In all cases, all receipts shall be deposited with the council's bankers with such 

frequency as the RFO considers necessary. 

9.6. The origin of each receipt shall be entered on the paying-in slip. 

9.7. Personal cheques shall not be cashed out of money held on behalf of the council. 

9.8. The RFO shall promptly complete any VAT Return that is required. Any repayment claim 

due in accordance with VAT Act 1994 section 33 shall be made at least annually coinciding 

with the financial year end. 

9.9. Where any significant sums of cash are regularly received by the council, the RFO shall 

take such steps as are agreed by the council to ensure that more than one person is present 

when the cash is counted in the first instance, that there is a reconciliation to some form of 

control such as ticket issues, and that appropriate care is taken in the security and safety of 

individuals banking such cash. 

9.10. Any income arising which is the property of a charitable trust shall be paid into a 

charitable bank account. Instructions for the payment of funds due from the charitable trust 

to the council (to meet expenditure already incurred by the authority) will be given by the 

Managing Trustees of the charity meeting separately from any council meeting (see also 

Regulation 16 below) 

10. Orders for work, goods and services 

10.1. An official order or letter shall be issued for all work, goods and services unless a 

formal contract is to be prepared or an official order would be inappropriate. Copies of orders 

shall be retained. 

10.2. Order books shall be controlled by the RFO. 

10.3. All members and officers are responsible for obtaining value for money at all times. An 

officer issuing an official order shall ensure as far as reasonable and practicable that the 

best available terms are obtained in respect of each transaction, usually by obtaining three 

or more quotations or estimates from appropriate suppliers, subject to any de minimis 

provisions in Regulation 11.1 below. 

10.4. A member may not issue an official order or make any contract on behalf of the 

council. 



10.5. The RFO shall verify the lawful nature of any proposed purchase before the issue of 

any order, and in the case of new or infrequent purchases or payments, the RFO shall 

ensure that the statutory authority shall be reported to the meeting at which the order is 

approved so that the minutes can record the power being used. 

11. Contracts 

11.1. Procedures as to contracts are laid down as follows: 

a) Every contract shall comply with these financial regulations, and no exceptions 

shall be made otherwise than in an emergency provided that this regulation need not 

apply to contracts which relate to items (i) to (vi) below: 

i. for the supply of gas, electricity, water, sewerage and telephone services; 

ii. for specialist services such as are provided by legal professionals acting in 

disputes; 

iii. for work to be executed or goods or materials to be supplied which consist 

of repairs to or parts for existing machinery or equipment or plant. 

iv. for work to be executed or goods or materials to be supplied which 

constitute an extension of an existing contract by the council. 

v. for additional audit work of the external auditor up to an estimated value of 

£500 (five hundred) in excess of this sum the Clerk and RFO shall act after 

consultation with the Chair and Vice Chair of council); and 

vi. for goods or materials proposed to be purchased which are proprietary 

articles and / or are only sold at a fixed price. 

b) Where the council intends to procure or award a public supply contract, public 

service contract or public works contract as defined by The Public Contracts 

Regulations 2015 (“the Regulations”) which is valued at £25,000 (twenty five 

thousand)or more, the council shall comply with the relevant requirements of the 

Regulations2.

c) The full requirements of The Regulations, as applicable, shall be followed in 

respect of the tendering and award of a public supply contract, public service contract 

or public works contract which exceed thresholds in The Regulations set by the 

Public Contracts Directive 2014/24/EU (which may change from time to time)3.

d) When applications are made to waive financial regulations relating to contracts to 

enable a price to be negotiated without competition the reason shall be embodied in 

a recommendation to the council. 

2 The Regulations require councils to use the Contracts Finder website to advertise contract opportunities, set out the 

procedures to be followed in awarding new contracts and to publicise the award of new contracts
3 Thresholds currently applicable are:

a) For public supply and public service contracts 209,000 Euros (£181,302) 
b) For public works contracts 5,225,000 Euros (£4,551,413) 



e) Such invitation to tender shall state the general nature of the intended contract and 

the Clerk shall obtain the necessary technical assistance to prepare a specification in 

appropriate cases. The invitation shall in addition state that tenders must be 

addressed to the Clerk in the ordinary course of post. Each tendering firm shall be 

supplied with a specifically marked envelope in which the tender is to be sealed and 

remain sealed until the prescribed date for opening tenders for that contract. 

f) All sealed tenders shall be opened at the same time on the prescribed date by the 

Clerk in the presence of at least one member of council. 

g) Any invitation to tender issued under this regulation shall be subject to Standing 

Orders, 4 MFPC standing orders 17, (d)(e)(f) and shall refer to the terms of the 

Bribery Act 2010.

          h) When it is to enter into a contract of less than £25,000( twenty five thousand) in 

value for the supply of goods or materials or for the execution of works or specialist services 

other than such goods, materials, works or specialist services as are excepted as set out in 

paragraph (a) the Clerk or RFO shall obtain 3 quotations (priced descriptions of the 

proposed supply); where the value is below £3,000 (three thousand) and above £100 (one 

hundred) the Clerk or RFO shall strive to obtain 3 estimates. Otherwise, Regulation 10.3 

above shall apply 

.i) The council shall not be obliged to accept the lowest or any tender, quote or 

estimate. 

j) Should it occur that the council, or duly delegated committee, does not accept any 

tender, quote or estimate, the work is not allocated and the council requires further 

pricing, provided that the specification does not change, no person shall be permitted 

to submit a later tender, estimate or quote who was present when the original 

decision-making process was being undertaken. 

i) The council shall not be obliged to accept the lowest or any tender, quote or 

estimate. 

12. Payments under contracts for building or other construction works 

12.1. Payments on account of the contract sum shall be made within the time specified in the 

contract by the RFO upon authorised certificates of the architect or other consultants 

engaged to supervise the contract (subject to any percentage withholding as may be agreed 

in the particular contract). 

12.2. Where contracts provide for payment by instalments the RFO shall maintain a record 

of all such payments. In any case where it is estimated that the total cost of work carried out 

under a contract, excluding agreed variations, will exceed the contract sum of 5% or more a 

report shall be submitted to the council. 

4 Based on NALC’s Model Standing Order 18d ©NALC 2018



12.3. Any variation to a contract or addition to or omission from a contract must be approved 

by the council and Clerk to the contractor in writing, the council being informed where the 

final cost is likely to exceed the financial provision. 

13. Stores and equipment 

13.1. The officer in charge of each section shall be responsible for the care and custody of 

stores and equipment in that section. 

13.2. Delivery notes shall be obtained in respect of all goods received into store or otherwise 

delivered and goods must be checked as to order and quality at the time delivery is made. 

13.3. Stocks shall be kept at the minimum levels consistent with operational requirements. 

13.4. The RFO shall be responsible for periodic checks of stocks and stores at least 

annually. 

. 

14. Assets, properties and estates

14.1. The Clerk shall make appropriate arrangements for the custody of all title deeds and 

Land Registry Certificates of properties held by the council. The RFO shall ensure a record 

is maintained of all properties held by the council, recording the location, extent, plan, 

reference, purchase details, nature of the interest, tenancies granted, rents payable and 

purpose for which held in accordance with Accounts and Audit Regulations. 

14.2. No tangible moveable property shall be purchased or otherwise acquired, sold, leased 

or otherwise disposed of, without the authority of the council, together with any other 

consents required by law, save where the estimated value of any one item of tangible 

movable property does not exceed £250 (two hundred and fifty) 

14.3. No real property (interests in land) shall be sold, leased or otherwise disposed of 

without the authority of the council, together with any other consents required by law. In each 

case a report in writing shall be provided to council in respect of valuation and surveyed 

condition of the property (including matters such as planning permissions and covenants) 

together with a proper business case (including an adequate level of consultation with the 

electorate). 

14.4. No real property (interests in land) shall be purchased or acquired without the authority 

of the full council. In each case a report in writing shall be provided to council in respect of 

valuation and surveyed condition of the property (including matters such as planning 

permissions and covenants) together with a proper business case (including an adequate 

level of consultation with the electorate). 

14.5. Subject only to the limit set in Regulation 14.2 above, no tangible moveable property 

shall be purchased or acquired without the authority of the full council. In each case a report 

in writing shall be provided to council with a full business case. 

14.6. The RFO shall ensure that an appropriate and accurate Register of Assets and 

Investments is kept up to date. The continued existence of tangible assets shown in the 



Register shall be verified at least annually, possibly in conjunction with a health and safety 

inspection of assets 

15. Insurance 

15.1. Following the annual risk assessment (per Regulation 17), the RFO shall effect all 

insurances and negotiate all claims on the council's insurers 

15.2. The Clerk shall give prompt notification to the RFO of all new risks, properties or 

vehicles which require to be insured and of any alterations affecting existing insurances. 

15.3. The RFO shall keep a record of all insurances effected by the council and the property 

and risks covered thereby and annually review it. 

15.4. The RFO shall be notified of any loss liability or damage or of any event likely to lead to 

a claim and shall report these to council at the next available meeting. 

15.5. All appropriate members and employees of the council shall be included in a suitable 

form of security or fidelity guarantee insurance which shall cover the maximum risk exposure 

as determined by the council, or duly delegated committee. 

16. Charities 

16.1. Where the council is sole managing trustee of a charitable body the Clerk and RFO 

shall ensure that separate accounts are kept of the funds held on charitable trusts and 

separate financial reports made in such form as shall be appropriate, in accordance with 

Charity Law and legislation, or as determined by the Charity Commission. The Clerk and 

RFO shall arrange for any audit or independent examination as may be required by Charity 

Law or any Governing Document. 

17. Risk management 

17.1. The council is responsible for putting in place arrangements for the management of 

risk. The Clerk as the RFO shall prepare, for approval by the council, risk management 

policy statements in respect of all activities of the council. Risk policy statements and 

consequential risk management arrangements shall be reviewed by the council at least 

annually. 

17.2. When considering any new activity, the Clerk as the RFO shall prepare a draft risk 

assessment including risk management proposals for consideration and adoption by the 

council.  

18. Suspension and revision of Financial Regulations 

18.1. It shall be the duty of the council to review the Financial Regulations of the council from 

time to time. The Clerk shall make arrangements to monitor changes in legislation or proper 

practices and shall advise the council of any requirement for a consequential amendment to 

these Financial Regulations.



18.2. The council may, by resolution of the council duly notified prior to the relevant meeting 

of council, suspend any part of these Financial Regulations provided that reasons for the 

suspension are recorded and that an assessment of the risks arising has been drawn up and 

presented in advance to all members of council. 
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INTRODUCTION

Standing orders are the written rules of a local council. Standing orders are essential 

to regulate the proceedings of a meeting. A council may also use standing orders to 

confirm or refer to various internal organisational and administrative arrangements. 

The standing orders of a council are not the same as the policies of a council but 

standing orders may refer to them. A copy of these standing oreders shall be given to 

each member by the Clerk upon delivery to him of the members Declaration of 

Acceptance of Officeand written undertaken to observe the Code of Conduct adopted 

by the Council 

Local councils operate within a wide statutory framework. NALC model standing 

orders incorporate and reference many statutory requirements to which councils are 

subject.. 

RULES OF DEBATE AT MEETINGS 

a Motions on the agenda shall be considered in the order that they appear unless 

the order is changed at the discretion of the chairman of the meeting. 

b A motion (including an amendment) shall not be progressed unless it has been 

moved and seconded.  

c A motion on the agenda that is not moved by its proposer may be treated by 

the chairman of the meeting as withdrawn.  

d If a motion (including an amendment) has been seconded, it may be withdrawn 

by the proposer only with the consent of the seconder and the meeting. 

e An amendment is a proposal to remove or add words to a motion. It shall not 

negate the motion.  

f If an amendment to the original motion is carried, the original motion (as 

amended) becomes the substantive motion upon which further amendment(s) 

may be moved. 

g An amendment shall not be considered unless early verbal notice of it is given 

at the meeting and, if requested by the chairman of the meeting, is expressed 

in writing to the chairman.  

h A councillor may move an amendment to his own motion if agreed by the 

meeting. If a motion has already been seconded, the amendment shall be with 

the consent of the seconder and the meeting. 

i If there is more than one amendment to an original or substantive motion, the 

amendments shall be moved in the order directed by the chairman of the 

meeting. 
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j Subject to standing order 1(k), only one amendment shall be moved and 

debated at a time, the order of which shall be directed by the chairman of the 

meeting.  

k One or more amendments may be discussed together if the chairman of the 

meeting considers this expedient but each amendment shall be voted upon 

separately. 

l A councillor may not move more than one amendment to an original or 

substantive motion.  

m The mover of an amendment has no right of reply at the end of debate on it.  

n Where a series of amendments to an original motion are carried, the mover of 

the original motion shall have a right of reply either at the end of debate on the 

first amendment or at the very end of debate on the final substantive motion 

immediately before it is put to the vote. 

o Unless permitted by the chairman of the meeting, a councillor may speak once 

in the debate on a motion except: 

i. to speak on an amendment moved by another councillor;  

ii. to move or speak on another amendment if the motion has been 

amended since he last spoke;  

iii. to make a point of order;  

iv. to give a personal explanation; or  

v. to exercise a right of reply. 

p During the debate on a motion, a councillor may interrupt only on a point of 

order or a personal explanation and the councillor who was interrupted shall 

stop speaking. A councillor raising a point of order shall identify the standing 

order which he considers has been breached or specify the other irregularity in 

the proceedings of the meeting he is concerned by.  

q A point of order shall be decided by the chairman of the meeting and his 

decision shall be final.  

r When a motion is under debate, no other motion shall be moved except:  

i. to amend the motion; 

ii. to proceed to the next business; 

iii. to adjourn the debate; 

iv. to put the motion to a vote; 

v. to ask a person to be no longer heard or to leave the meeting; 

vi. to refer a motion to a committee or sub-committee for consideration;  
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vii. to exclude the public and press; 

viii. to adjourn the meeting; or 

ix. to suspend particular standing order(s) excepting those which reflect 

mandatory statutory or legal requirements. 

s Before an original or substantive motion is put to the vote, the chairman of the 

meeting shall be satisfied that the motion has been sufficiently debated and 

that the mover of the motion under debate has exercised or waived his right of 

reply.  

t Excluding motions moved under standing order 1(r), the contributions or 

speeches by a councillor shall relate only to the motion under discussion and 

shall not exceed (  5 ) minutes without the consent of the chairman of the 

meeting. 

DISORDERLY CONDUCT AT MEETINGS 

a No person shall obstruct the transaction of business at a meeting or behave 

offensively or improperly. If this standing order is ignored, the chairman of the 

meeting shall request such person(s) to moderate or improve their conduct. 

b If person(s) disregard the request of the chairman of the meeting to moderate 

or improve their conduct, any councillor or the chairman of the meeting may 

move that the person be no longer heard or be excluded from the meeting. The 

motion, if seconded, shall be put to the vote without discussion. 

c If a resolution made under standing order 2(b) is ignored, the chairman of the 

meeting may take further reasonable steps to restore order or to progress the 

meeting. This may include temporarily suspending or closing the meeting. 

MEETINGS GENERALLY 

Full Council meetings ●

Committee meetings ●

Sub-committee meetings ●

● a Meetings shall not take place in premises which at the time of the 

meeting are used for the supply of alcohol, unless no other premises 

are available free of charge or at a reasonable cost.  

● b The minimum three clear days for notice of a meeting does not include 

the day on which notice was issued, the day of the meeting, a Sunday, a 

day of the Christmas break, a day of the Easter break or of a bank 

holiday or a day appointed for public thanksgiving or mourning. 
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● c The minimum three clear days’ public notice for a meeting does not 

include the day on which the notice was issued or the day of the 

meeting unless the meeting is convened at shorter notice. 

● 

●

d Meetings shall be open to the public unless their presence is prejudicial 

to the public interest by reason of the confidential nature of the 

business to be transacted or for other special reasons. The public’s 

exclusion from part or all of a meeting shall be by a resolution which 

shall give reasons for the public’s exclusion.

 e Members of the public may make representations, answer questions and give 

evidence at a meeting which they are entitled to attend in respect of the 

business on the agenda. 

 f The period of time designated for public participation at a meeting in 

accordance with standing order 3(e) shall not exceed ( 15  ) minutes unless 

directed by the chairman of the meeting. 

 g Subject to standing order 3(f), a member of the public shall not speak for 

more than ( 5  ) minutes. 

 h In accordance with standing order 3(e), a question shall not require a 

response at the meeting nor start a debate on the question. The chairman of 

the meeting may direct that a written or oral response be given. 

 i [A person shall stand when requesting to speak and when speaking (except 

when a person has a disability or is likely to suffer discomfort)] OR [A person 

shall raise his hand when requesting to speak and stand when speaking 

(except when a person has a disability or is likely to suffer discomfort)]. The 

chairman of the meeting may at any time permit a person to be seated when 

speaking. 

 j A person who speaks at a meeting shall direct his comments to the chairman 

of the meeting. 

 k Only one person is permitted to speak at a time. If more than one person 

wants to speak, the chairman of the meeting shall direct the order of 

speaking. 

● 

●

l Subject to standing order 3(m), a person who attends a meeting is 

permitted to report on the meeting whilst the meeting is open to the 

public. To “report” means to film, photograph, make an audio recording 

of meeting proceedings, use any other means for enabling persons not 

present to see or hear the meeting as it takes place or later or to report 

or to provide oral or written commentary about the meeting so that the 

report or commentary is available as the meeting takes place or later to 

persons not present.

● 

●

m A person present at a meeting may not provide an oral report or oral 

commentary about a meeting as it takes place without permission.  
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● 

●

n The press shall be provided with reasonable facilities for the taking of 

their report of all or part of a meeting at which they are entitled to be 

present.  

● o Subject to standing orders which indicate otherwise, anything 

authorised or required to be done by, to or before the Chairman of the 

Council may in his absence be done by, to or before the Vice-Chairman 

of the Council (if there is one). 

● p The Chairman of the Council, if present, shall preside at a meeting. If 

the Chairman is absent from a meeting, the Vice-Chairman of the 

Council (if there is one) if present, shall preside. If both the Chairman 

and the Vice-Chairman are absent from a meeting, a councillor as 

chosen by the councillors present at the meeting shall preside at the 

meeting. 

● 

● 

●

q Subject to a meeting being quorate, all questions at a meeting shall be 

decided by a majority of the councillors and non-councillors with voting 

rights present and voting.  

● 

● 

●

r The chairman of a meeting may give an original vote on any matter put 

to the vote, and in the case of an equality of votes may exercise his 

casting vote whether or not he gave an original vote. 

See standing orders 5(h) and (i) for the different rules that apply in the 

election of the Chairman of the Council at the annual meeting of the Council.

● s Unless standing orders provide otherwise, voting on a question shall be 

by a show of hands. At the request of a councillor, the voting on any 

question shall be recorded so as to show whether each councillor 

present and voting gave his vote for or against that question. Such a 

request shall be made before moving on to the next item of business on the 

agenda. 

 t The minutes of a meeting shall include an accurate record of the following: 

i. the time and place of the meeting;  

ii. the names of councillors who are present and the names of councillors 

who are absent;  

iii. interests that have been declared by councillors and non-councillors 

with voting rights; 

iv. the grant of dispensations (if any) to councillors and non-councillors 

with voting rights; 

v. whether a councillor or non-councillor with voting rights left the meeting 

when matters that they held interests in were being considered; 

vi. if there was a public participation session; and  
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vii. the resolutions made. 

● 

● 

● 

u A councillor or a non-councillor with voting rights who has a 

disclosable pecuniary interest or another interest as set out in the 

Council’s code of conduct in a matter being considered at a meeting is 

subject to statutory limitations or restrictions under the code on his 

right to participate and vote on that matter. 

● v No business may be transacted at a meeting unless at least one-third of 

the whole number of members of the Council are present and in no case 

shall the quorum of a meeting be less than three. 

See standing order 4d(viii)  for the quorum of a committee or sub-committee 

meeting. 

● 

● 

●

w If a meeting is or becomes inquorate no business shall be 

transacted and the meeting shall be closed. The business on the 

agenda for the meeting shall be adjourned to another meeting.  

COMMITTEES AND SUB-COMMITTEES 

a Unless the Council determines otherwise, a committee may appoint a 

sub-committee whose terms of reference and members shall be 

determined by the committee. 

b The members of a committee may include non-councillors unless it is a 

committee which regulates and controls the finances of the Council. 

c Unless the Council determines otherwise, all the members of an advisory 

committee and a sub-committee of the advisory committee may be non-

councillors. 

d The Council may appoint standing committees or other committees as may be 

necessary, and:

i. shall determine their terms of reference; 

ii. shall determine the number and time of the ordinary meetings of a 

standing committee up until the date of the next annual meeting of the 

Council; 

iii. shall permit a committee, other than in respect of the ordinary meetings 

of a committee, to determine the number and time of its meetings; 

iv. shall, subject to standing orders 4(b) and (c), appoint and determine the 

terms of office of members of such a committee; 



9 

v. may, subject to standing orders 4(b) and (c), appoint and determine the 

terms of office of the substitute members to a committee whose role is to 

replace the ordinary members at a meeting of a committee if the ordinary 

members of the committee confirm to the Proper Officer ( 3  ) days before 

the meeting that they are unable to attend; 

vi. shall, after it has appointed the members of a standing committee, 

appoint the chairman of the standing committee; 

vii. shall permit a committee other than a standing committee, to appoint its 

own chairman at the first meeting of the committee;  

viii. shall determine the place, notice requirements and quorum for a meeting 

of a committee and a sub-committee which, in both cases, shall be no 

less than three; 

ix. shall determine if the public may participate at a meeting of a committee; 

x. shall determine if the public and press are permitted to attend the 

meetings of a sub-committee and also the advance public notice 

requirements, if any, required for the meetings of a sub-committee;  

xi. shall determine if the public may participate at a meeting of a sub-

committee that they are permitted to attend; and 

xii. may dissolve a committee or a sub-committee. 

ORDINARY COUNCIL MEETINGS  

Meeting of the Council will be held at Monk Fryston and Hillam Community Centre , 
Monk Fryston on the 3rd Tuesday of the month, commencing at 8.00pm unless 
decided otherwise at the previous meeting. 

a In an election year, the annual meeting of the Council shall be held on or 

within 14 days following the day on which the councillors elected take 

office. 

b In a year which is not an election year, the annual meeting of the Council 

shall be held on such day in May as the Council decides. 

c If no other time is fixed, the annual meeting of the Council shall take 

place at 6pm. 

d In addition to the annual meeting of the Council, at least three other 

ordinary meetings shall be held in each year on such dates and times as 

the Council decides.

e The first business conducted at the annual meeting of the Council shall 

be the election of the Chair and Vice-Chair (if there is one) of the Council. 
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f The Chair of the Council, unless they have resigned or becomes 

disqualified, shall continue in office and preside at the annual meeting 

until a successor is elected at the next annual meeting of the Council.  

g The Vice-Chair of the Council, if there is one, unless they resign or 

become disqualified, shall hold office until immediately after the election 

of the Chair of the Council at the next annual meeting of the Council. 

h In an election year, if the current Chair of the Council has not been re-

elected as a member of the Council, they shall preside at the annual 

meeting until a successor Chair of the Council has been elected. The 

current Chair of the Council shall not have an original vote in respect of 

the election of the new Chair of the Council but shall give a casting vote 

in the case of an equality of votes. 

i In an election year, if the current Chair of the Council has been re-elected 

as a member of the Council, they shall preside at the annual meeting until 

a new Chair of the Council has been elected. They may exercise an 

original vote in respect of the election of the new Chair of the Council and 

shall give a casting vote in the case of an equality of votes. 

j Following the election of the Chair of the Council and Vice-Chair (if there is 

one) of the Council at the annual meeting, the business shall include: 

i. In an election year, delivery by the Chair of the Council and 

councillors of their acceptance of office forms unless the Council 

resolves for this to be done at a later date. In a year which is not an 

election year, delivery by the Chair of the Council of the acceptance 

of office form unless the Council resolves for this to be done at a 

later date; 

ii. Confirmation of the accuracy of the minutes of the last meeting of the 

Council; 

iii. Receipt of the minutes of the last meeting of a committee; 

iv. Consideration of the recommendations made by a committee; 

v. Review of delegation arrangements to committees, sub-committees, staff 

and other local authorities; 

vi. Review of the terms of reference for committees; 

vii. Appointment of members to existing committees; 

viii. Appointment of any new committees in accordance with standing order 4; 

ix. Review and adoption of appropriate standing orders and financial 

regulations; 

x. Review of arrangements (including legal agreements) with other local 

authorities, not-for-profit bodies and businesses. 
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xi. Review of representation on or work with external bodies and 

arrangements for reporting back; 

xii. In an election year, to make arrangements with a view to the Council 

becoming eligible to exercise the general power of competence in the 

future; 

xiii. Review of inventory of land and other assets including buildings and 

office equipment; 

xiv. Confirmation of arrangements for insurance cover in respect of all 

insurable risks; 

xv. Review of the Council’s and/or staff subscriptions to other bodies; 

xvi. Review of the Council’s complaints procedure; 

xvii. Review of the Council’s policies, procedures and practices in respect of 

its obligations under freedom of information and data protection 

legislation (see also standing orders 11, 20 and 21); 

xviii. Review of the Council’s policy for dealing with the press/media; 

xix. Review of the Council’s employment policies and procedures; 

xx. Review of the Council’s expenditure incurred under s.137 of the Local 

Government Act 1972 or the general power of competence. 

xxi. Determining the time and place of ordinary meetings of the Council up to 

and including the next annual meeting of the Council. 

EXTRAORDINARY MEETINGS OF THE COUNCIL, COMMITTEES AND 

SUB-COMMITTEES 

a The Chair of the Council may convene an extraordinary meeting of the 

Council at any time.  

b If the Chair of the Council does not call an extraordinary meeting of the 

Council within seven days of having been requested in writing to do so 

by two councillors, any two councillors may convene an extraordinary 

meeting of the Council. The public notice giving the time, place and 

agenda for such a meeting shall be signed by the two councillors. 

c The chair of a committee or a sub-committee may convene an extraordinary 

meeting of the committee or the sub-committee]at any time.  

d If the chair of a committee ,or a sub-committee, does not call an extraordinary 

meeting within ( 3 ) days of having been requested to do so by ( 3  ) members 

of the committee or the sub-committ, any (  3 ) members of the committee or 

the sub-committee may convene an extraordinary meeting of the committee or 
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a sub-committee.  

PREVIOUS RESOLUTIONS 

a A resolution shall not be reversed within six months except either by a special 

motion, which requires written notice by at least ( 4) councillors to be given to 

the Proper Officer in accordance with standing order 9, or by a motion moved 

in pursuance of the recommendation of a committee or a sub-committee. 

b When a motion moved pursuant to standing order 7(a) has been disposed of, 

no similar motion may be moved for a further six months. 

VOTING ON APPOINTMENTS 

a Where more than two persons have been nominated for a position to be filled 

by the Council and none of those persons has received an absolute majority of 

votes in their favour, the name of the person having the least number of votes 

shall be struck off the list and a fresh vote taken. This process shall continue 

until a majority of votes is given in favour of one person. A tie in votes may be 

settled by the casting vote exercisable by the chairman of the meeting. 

MOTIONS FOR A MEETING THAT REQUIRE WRITTEN NOTICE TO BE 

GIVEN TO THE PROPER OFFICER  

a A motion shall relate to the responsibilities of the meeting for which it is tabled 

and in any event shall relate to the performance of the Council’s statutory 

functions, powers and obligations or an issue which specifically affects the 

Council’s area or its residents.  

b No motion may be moved at a meeting unless it is on the agenda and the 

mover has given written notice of its wording to the Proper Officer at least (   ) 

clear days before the meeting. Clear days do not include the day of the notice 

or the day of the meeting. 

c The Proper Officer may, before including a motion on the agenda received in 

accordance with standing order 9(b), correct obvious grammatical or 

typographical errors in the wording of the motion.  

d If the Proper Officer considers the wording of a motion received in accordance 

with standing order 9(b) is not clear in meaning, the motion shall be rejected 

until the mover of the motion resubmits it, so that it can be understood, in 

writing, to the Proper Officer at least (   ) clear days before the meeting.  

e If the wording or subject of a proposed motion is considered improper, the 

Proper Officer shall consult with the chairman of the forthcoming meeting or, as 

the case may be, the councillors who have convened the meeting, to consider 

whether the motion shall be included in the agenda or rejected.  
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f The decision of the Proper Officer as to whether or not to include the motion on 

the agenda shall be final.  

g Motions received shall be recorded and numbered in the order that they are 

received. 

h Motions rejected shall be recorded with an explanation by the Proper Officer of 

the reason for rejection.  

MOTIONS AT A MEETING THAT DO NOT REQUIRE WRITTEN NOTICE  

a The following motions may be moved at a meeting without written notice to the 

Proper Officer: 

i. to correct an inaccuracy in the draft minutes of a meeting; 

ii. to move to a vote;  

iii. to defer consideration of a motion;  

iv. to refer a motion to a particular committee or sub-committee; 

v. to appoint a person to preside at a meeting; 

vi. to change the order of business on the agenda;  

vii. to proceed to the next business on the agenda;  

viii. to require a written report; 

ix. to appoint a committee or sub-committee and their members; 

x. to extend the time limits for speaking; 

xi. to exclude the press and public from a meeting in respect of confidential 

or other information which is prejudicial to the public interest; 

xii. to not hear further from a councillor or a member of the public; 

xiii. to exclude a councillor or member of the public for disorderly conduct;  

xiv. to temporarily suspend the meeting;  

xv. to suspend a particular standing order (unless it reflects mandatory 

statutory or legal requirements); 

xvi. to adjourn the meeting; or 

xvii. to close the meeting.  
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MANAGEMENT OF INFORMATION  

See also standing order 20. 

a The Council shall have in place and keep under review, technical and 

organisational measures to keep secure information (including personal 

data) which it holds in paper and electronic form. Such arrangements 

shall include deciding who has access to personal data and encryption of 

personal data.  

b The Council shall have in place, and keep under review, policies for the 

retention and safe destruction of all information (including personal data) 

which it holds in paper and electronic form. The Council’s retention 

policy shall confirm the period for which information (including personal 

data) shall be retained or if this is not possible the criteria used to 

determine that period (e.g. the Limitation Act 1980).  

c The agenda, papers that support the agenda and the minutes of a meeting 

shall not disclose or otherwise undermine confidential information or 

personal data without legal justification.  

d Councillors, staff, the Council’s contractors and agents shall not disclose 

confidential information or personal data without legal justification. 

DRAFT MINUTES  

Full Council meetings ●

Committee meetings ●

Sub-committee meetings ●

a If the draft minutes of a preceding meeting have been served on councillors 

with the agenda to attend the meeting at which they are due to be 

approved for accuracy, they shall be taken as read. 

b There shall be no discussion about the draft minutes of a preceding meeting 

except in relation to their accuracy. A motion to correct an inaccuracy in the 

draft minutes shall be moved in accordance with standing order 10(a)(i). 

c The accuracy of draft minutes, including any amendment(s) made to them, 

shall be confirmed by resolution and shall be signed by the chairman of the 

meeting and stand as an accurate record of the meeting to which the 

minutes relate.  

d If the chairman of the meeting does not consider the minutes to be an 

accurate record of the meeting to which they relate, he shall sign the minutes 

and include a paragraph in the following terms or to the same effect: 
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“The chairman of this meeting does not believe that the minutes of 

the meeting of the (   ) held on [date] in respect of (   ) were a correct 

record but his view was not upheld by the meeting and the minutes 

are confirmed as an accurate record of the proceedings.” 

● 

● 

● 

e If the Council’s gross annual income or expenditure (whichever is 

higher) does not exceed £25,000, it shall publish draft minutes on a 

website which is publicly accessible and free of charge not later than 

one month after the meeting has taken place.

f Subject to the publication of draft minutes in accordance with standing order 

12(e) and standing order 20(a) and following a resolution which confirms the 

accuracy of the minutes of a meeting, the draft minutes or recordings of the 

meeting for which approved minutes exist shall be destroyed. 

CODE OF CONDUCT AND DISPENSATIONS 

See also standing order 3(u).  

a All councillors and non-councillors with voting rights shall observe the code of 

conduct adopted by the Council. 

b Unless he has been granted a dispensation, a councillor or non-councillor with 

voting rights shall withdraw from a meeting when it is considering a matter in 

which he has a disclosable pecuniary interest. He may return to the meeting 

after it has considered the matter in which he had the interest. 

c Unless he has been granted a dispensation, a councillor or non-councillor with 

voting rights shall withdraw from a meeting when it is considering a matter in 

which he has another interest if so required by the Council’s code of conduct. 

He may return to the meeting after it has considered the matter in which he had 

the interest. 

d Dispensation requests shall be in writing and submitted to the Proper 

Officer as soon as possible before the meeting, or failing that, at the start of 

the meeting for which the dispensation is required. 

e A decision as to whether to grant a dispensation shall be made by the Proper 

Officer OR by a meeting of the Council, or committee or sub-committee for 

which the dispensation is required] and that decision is final. 

f A dispensation request shall confirm: 

i. the description and the nature of the disclosable pecuniary interest or 

other interest to which the request for the dispensation relates;  

ii. whether the dispensation is required to participate at a meeting in a 

discussion only or a discussion and a vote; 

iii. the date of the meeting or the period (not exceeding four years) for which 
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the dispensation is sought; and  

iv. an explanation as to why the dispensation is sought. 

g Subject to standing orders 13(d) and (f), a dispensation request shall be 

considered at the beginning of the meeting of the Council, or committee or sub-

committee for which the dispensation is required. 

h A dispensation may be granted in accordance with standing order 13(e) if 

having regard to all relevant circumstances any of the following apply: 

i. without the dispensation the number of persons prohibited from 

participating in the particular business would be so great a 

proportion of the meeting transacting the business as to impede the 

transaction of the business;  

ii. granting the dispensation is in the interests of persons living in the 

Council’s area; or 

iii. it is otherwise appropriate to grant a dispensation. 

CODE OF CONDUCT COMPLAINTS  

a Upon notification by the District or Unitary Council that it is dealing with a 

complaint that a councillor or non-councillor with voting rights has breached the 

Council’s code of conduct, the Proper Officer shall, subject to standing order 

11, report this to the Council. 

b Where the notification in standing order 14(a) relates to a complaint made by 

the Proper Officer, the Proper Officer shall notify the Chairman of Council of 

this fact, and the Chairman shall nominate another staff member to assume the 

duties of the Proper Officer in relation to the complaint until it has been 

determined and the Council has agreed what action, if any, to take in 

accordance with standing order 14(d). 

c The Council may: 

i. provide information or evidence where such disclosure is necessary to 

investigate the complaint or is a legal requirement; 

ii. seek information relevant to the complaint from the person or body with 

statutory responsibility for investigation of the matter; 

d Upon notification by the District or Unitary Council that a councillor or 

non-councillor with voting rights has breached the Council’s code of 

conduct, the Council shall consider what, if any, action to take against 

him. Such action excludes disqualification or suspension from office. 
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PROPER OFFICER  

a The Proper Officer shall be either (i) the clerk or (ii) other staff member(s) 

nominated by the Council to undertake the work of the Proper Officer when the 

Proper Officer is absent.  

b The Proper Officer shall: 

i. at least three clear days before a meeting of the council, a 

committee or a sub-committee,

 serve on councillors by delivery or post at their residences or by 

email authenticated in such manner as the Proper Officer thinks 

fit, a signed summons confirming the time, place and the agenda 

(provided the councillor has consented to service by email), and

 Provide, in a conspicuous place, public notice of the time, place 

and agenda (provided that the public notice with agenda of an 

extraordinary meeting of the Council convened by councillors is 

signed by them). 

See standing order 3(b) for the meaning of clear days for a meeting of a 

full council and standing order 3(c) for the meaning of clear days for a 

meeting of a committee; 

ii. subject to standing order 9, include on the agenda all motions in the order 

received unless a councillor has given written notice at least (  ) days 

before the meeting confirming his withdrawal of it; 

iii. convene a meeting of the Council for the election of a new Chairman 

of the Council, occasioned by a casual vacancy in his office; 

iv. facilitate inspection of the minute book by local government 

electors; 

v. receive and retain copies of byelaws made by other local 

authorities; 

vi.  hold acceptance of office forms from councillors; 

vii. hold a copy of every councillor’s register of interests; 

viii. assist with responding to requests made under freedom of information 

legislation and rights exercisable under data protection legislation, in 

accordance with the Council’s relevant policies and procedures; 

ix. liaise, as appropriate, with the Council’s Data Protection Officer (if there 

is one); 

x. receive and send general correspondence and notices on behalf of the 

Council except where there is a resolution to the contrary; 

xi. assist in the organisation of, storage of, access to, security of and 
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destruction of information held by the Council in paper and electronic 

form subject to the requirements of data protection and freedom of 

information legislation and other legitimate requirements (e.g. the 

Limitation Act 1980); 

xii. arrange for legal deeds to be executed;  

(see also standing order 23);

xiii. arrange or manage the prompt authorisation, approval, and instruction 

regarding any payments to be made by the Council in accordance with its 

financial regulations; 

xiv. record every planning application notified to the Council and the Council’s 

response to the local planning authority in a book for such purpose; 

xv. refer a planning application received by the Council to the [Chairman or in 

his absence the Vice-Chairman (if there is one) of the Council] OR 

[Chairman or in his absence Vice-Chairman (if there is one) of the (   ) 

Committee] within two working days of receipt to facilitate an 

extraordinary meeting if the nature of a planning application requires 

consideration before the next ordinary meeting of [the Council] OR [(   ) 

committee]; 

xvi. manage access to information about the Council via the publication 

scheme; and 

xvii. retain custody of the seal of the Council (if there is one) which shall not 

be used without a resolution to that effect. 

(see also standing order 23).

RESPONSIBLE FINANCIAL OFFICER  

a The Council shall appoint appropriate staff member(s) to undertake the work of 

the Responsible Financial Officer when the Responsible Financial Officer is 

absent. 

ACCOUNTS AND ACCOUNTING STATEMENTS 

a “Proper practices” in standing orders refer to the most recent version of 

“Governance and Accountability for Local Councils – a Practitioners’ Guide”. 

b All payments by the Council shall be authorised, approved and paid in 

accordance with the law, proper practices and the Council’s financial 

regulations.  

c The Responsible Financial Officer shall supply to each councillor as soon as 

practicable after 30 June, 30 September and 31 December in each year a 

statement to summarise: 
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i. the Council’s receipts and payments (or income and expenditure) for 

each quarter;  

ii. the Council’s aggregate receipts and payments (or income and 

expenditure) for the year to date; 

iii. the balances held at the end of the quarter being reported and 

which includes a comparison with the budget for the financial year and 

highlights any actual or potential overspends. 

d As soon as possible after the financial year end at 31 March, the Responsible 

Financial Officer shall provide: 

i. each councillor with a statement summarising the Council’s receipts and 

payments (or income and expenditure) for the last quarter and the year to 

date for information; and  

ii. to the Council the accounting statements for the year in the form of 

Section 2 of the annual governance and accountability return, as required 

by proper practices, for consideration and approval. 

e The year-end accounting statements shall be prepared in accordance with 

proper practices and apply the form of accounts determined by the Council 

(receipts and payments, or income and expenditure) for the year to 31 March. 

A completed draft annual governance and accountability return shall be 

presented to all councillors at least 14 days prior to anticipated approval by the 

Council. The annual governance and accountability return of the Council, which 

is subject to external audit, including the annual governance statement, shall 

be presented to the Council for consideration and formal approval before 30 

June. 

FINANCIAL CONTROLS AND PROCUREMENT 

a. The Council shall consider and approve financial regulations drawn approved 

by Council (Doc no?) which shall include detailed arrangements in respect of 

the following: 

i. the keeping of accounting records and systems of internal controls; 

ii. the assessment and management of financial risks faced by the Council; 

iii. the work of the independent internal auditor in accordance with proper 

practices and the receipt of regular reports from the internal auditor, 

which shall be required at least annually; 

iv. the inspection and copying by councillors and local electors of the 

Council’s accounts and/or orders of payments; and  

v. whether contracts with an estimated value below £25,000 due to special 

circumstances are exempt from a tendering process or procurement 
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exercise.  

b. Financial regulations shall be reviewed regularly and at least annually for 

fitness of purpose. 

c. A public contract regulated by the Public Contracts Regulations 2015 with 

an estimated value in excess of £25,000 but less than the relevant 

thresholds referred to in standing order 18(f) is subject to the “light 

touch” arrangements under Regulations 109-114 of the Public Contracts 

Regulations 2015 unless it proposes to use an existing list of approved 

suppliers (framework agreement). 

d. Subject to additional requirements in the financial regulations of the Council, 

the tender process for contracts for the supply of goods, materials, services or 

the execution of works shall include, as a minimum, the following steps: 

i. a specification for the goods, materials, services or the execution of 

works shall be drawn up; 

ii. an invitation to tender shall be drawn up to confirm (i) the Council’s 

specification (ii) the time, date and address for the submission of tenders 

(iii) the date of the Council’s written response to the tender and (iv) the 

prohibition on prospective contractors contacting councillors or staff to 

encourage or support their tender outside the prescribed process; 

iii. the invitation to tender shall be advertised in a local newspaper and in 

any other manner that is appropriate;  

iv. tenders are to be submitted in writing in a sealed marked envelope 

addressed to the Proper Officer;  

v. tenders shall be opened by the Proper Officer in the presence of at least 

one councillor after the deadline for submission of tenders has passed;  

vi. tenders are to be reported to and considered by the appropriate meeting 

of the Council or a committee or sub-committee with delegated 

responsibility. 

e. Neither the Council, nor a committee or a sub-committee with delegated 

responsibility for considering tenders, is bound to accept the lowest value 

tender. 

f. Where the value of a contract is likely to exceed the threshold specified 

by the Office of Government Commerce from time to time, the Council 

must consider whether the Public Contracts Regulations 2015 or the 

Utilities Contracts Regulations 2016 apply to the contract and, if either of 

those Regulations apply, the Council must comply with procurement 

rules. NALC’s procurement guidance contains further details. 
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HANDLING STAFF MATTERS 

a A matter relating to personnel and employment shall be delegated to the 

personnel Committee. The members of the personell Committee will consist of 

the Chair and Vice Chair  which is subject to standing order 20  

19.   RESPONSIBILITIES TO PROVIDE INFORMATION

See also standing order 21.

a In accordance with freedom of information legislation, the Council shall 

publish information in accordance with its publication scheme and 

respond to requests for information held by the Council.   

b.  [If gross annual income or expenditure (whichever is higher) does not exceed 

£25,000] The Council shall publish information in accordance with the 

requirements of the Smaller Authorities (Transparency Requirements) 

(England) Regulations 2015. 

RESPONSIBILITIES UNDER DATA PROTECTION LEGISLATION  

(Below is not an exclusive list). 

See also standing order 11. 

a The Council may appoint a Data Protection Officer. 

b The Council shall have policies and procedures in place to respond to an 

individual exercising statutory rights concerning his personal data.  

c The Council shall have a written policy in place for responding to and 

managing a personal data breach. 

d The Council shall keep a record of all personal data breaches comprising 

the facts relating to the personal data breach, its effects and the remedial 

action taken. 

e The Council shall ensure that information communicated in its privacy 

notice(s) is in an easily accessible and available form and kept up to date. 

f The Council shall maintain a written record of its processing activities. 

RELATIONS WITH THE PRESS/MEDIA 

a Requests from the press or other media for an oral or written comment or 
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statement from the Council, its councillors or staff shall be handled in 

accordance with the Council’s policy in respect of dealing with the press and/or 

other media. 

EXECUTION AND SEALING OF LEGAL DEEDS  

See also standing orders 15(b)(xii) and (xvii). 

a A legal deed shall not be executed on behalf of the Council unless authorised 

by a resolution. 

b [Subject to standing order 23(a), the Council’s common seal shall alone 

be used for sealing a deed required by law. It shall be applied by the 

Proper Officer in the presence of two councillors who shall sign the deed 

as witnesses.] 

The above is applicable to a Council with a common seal. 

OR 

[Subject to standing order 23(a), any two councillors may sign, on behalf 

of the Council, any deed required by law and the Proper Officer shall 

witness their signatures.]  

The above is applicable to a Council without a common seal. 

COMMUNICATING WITH DISTRICT AND COUNTY OR UNITARY 

COUNCILLORS 

a An invitation to attend a meeting of the Council shall be sent, together with the 

agenda, to the ward councillor(s) of the District and County Council OR Unitary 

Council representing the area of the Council.  

b Unless the Council determines otherwise, a copy of each letter sent to the 

District and County Council OR Unitary Council shall be sent to the ward 

councillor(s) representing the area of the Council. 

RESTRICTIONS ON COUNCILLOR ACTIVITIES 

a. Unless duly authorised no councillor shall: 

i. inspect any land and/or premises which the Council has a right or duty to 

inspect; or 

ii. issue orders, instructions or directions. 
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STANDING ORDERS GENERALLY 

a All or part of a standing order, except one that incorporates mandatory 

statutory or legal requirements, may be suspended by resolution in relation to 

the consideration of an item on the agenda for a meeting. 

b A motion to add to or vary or revoke one or more of the Council’s standing 

orders, except one that incorporates mandatory statutory or legal requirements, 

shall be proposed by a special motion, the written notice by at least (   ) 

councillors to be given to the Proper Officer in accordance with standing order 

9. 

c The Proper Officer shall provide a copy of the Council’s standing orders to a 

councillor as soon as possible. 

d The decision of the chairman of a meeting as to the application of standing 

orders at the meeting shall be final. 
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1.0 Introduction 

Pursuant to section 27 of the Localism Act 2011, Monk Fryston Parish Council (‘the Council’) has 
adopted this Code of Conduct to promote and maintain high standards of behaviour by its 
members and co-opted members whenever they conduct the business of the Council including 
the business of the office to which they were elected or appointed or when they claim to act or 
give the impression of acting as a representative of the Council.  

This Code of Conduct is based on the principles of selflessness, integrity, objectivity, 
accountability, openness, honesty, and leadership. 

2.0 Definitions 

For the purposes of this Code, a ‘co-opted member’ is a person who is not a member of the 
Council but who is either a member of any committee or sub-committee of the Council, or a 
member of, and represents the Council on any joint committee or joint sub-committee of the 
Council, and who is entitled to vote on any question that falls to be decided at any meeting of that 
committee or sub-committee.  

For the purposes of this Code, a ‘meeting’ is a meeting of the Council, any of its committees, sub-
committees, joint committees or joint sub-committees.  

For the purposes of this Code, and unless otherwise expressed, a reference to a member of the 
Council includes a co-opted member of the Council. 

3.0 Member obligations 

When a member of the Council acts, claims to act or gives the impression of acting as a 
representative of the Council, he/she has the following obligations.

1. The member shall behave in such a way that a reasonable person would regard as   
respectful. Respect means politeness and courtesy in behaviour, speech, and in the 
written word  

2. The member shall not act in a way which a reasonable person would regard as bullying 
or intimidation. Bullying is characterised by offensive, intimidating, malicious or insulting 
behaviour, an abuse or misuse of power through means that undermine, humiliate, 
denigrate or injure the recipient. 

3. The member shall not seek to improperly confer an advantage or disadvantage on any 
person. 

4. The member shall use the resources of the Council in accordance with its requirements 

5. The member shall not disclose information which is confidential or where disclosure is 
prohibited by law. This applies to disclosure of any information 

a. given in confidence by anyone 
b. acquired and which it is reasonable to believe is of a confidential nature, unless 

i. required by law to do so 
ii. The disclosure is to a third party for the purpose of obtaining 

professional legal advice provided that the third party agrees not to 
disclose the information to another person. 

iii. disclosure is made to a third party for the purpose of obtaining 
professional legal advice and that the third party agrees not to disclose the 
information to any other person. 

iv. The disclosure is reasonable and in the public interest, made in good 
faith and within the requirements of the local authority  
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6. The member shall not improperly use knowledge gained as for the advantage of friends 
or family. 

7. The member will not prevent anyone from obtaining information to which they are 
entitled to by law  

8. The member will not bring their role or Local Authority into disrepute. 

4.0 Registration of interests 

Section 29 of the Localism Act 2011 requires the Monitoring Officer to establish and maintain a 
register of interests of members.
Within 28 days of this Code being adopted by the Council, or the member’s election or the co-
opted member’s appointment (where that is later), he/she shall register all interests which fall 
within the categories set out in Appendices A and B. 

1. Upon the re-election of a member or the re-appointment of a co-opted member, The member 
shall within 28 days re-register any interests in Appendices A and B.  

2. A member shall register any change to interests or new interests in Appendices A and B 
within 28 days of becoming aware of it. 

3. A member need only declare on the public register of interests the existence but not the 
details of any interest which the Monitoring Officer agrees is a ‘sensitive interest’.  A sensitive 
interest is one which, if disclosed on a public register, could lead the member or a person 
connected with the member to be subject to violence or intimidation. 

5.0 Declaration of interests 

1. Where a matter arises at a meeting which relates to an interest in Appendix A the member 
shall not participate in a discussion or vote on the matter. The member only has to declare 
what their interest is if it is not already entered in the member’s register of interests or if the 
member has not notified the Monitoring Officer of it. 

2. Where a matter arises at a meeting which relates to an interest in Appendix A which is a 
sensitive interest, the member shall not participate in a discussion or vote on the matter. If it 
is a sensitive interest which has not already been disclosed to the Monitoring Officer, the 
member shall disclose he/she has an interest but not the nature of it.  

3. Where a matter arises at a meeting which relates to an interest in Appendix B, the member 
shall withdraw from the meeting. He/she may speak on the matter before withdrawing only if 
members of the public are also allowed to speak at the meeting.  

4. A member only has to declare his/her interest in Appendix B if it is not already entered in the 
members register of interests or the member has not notified the Monitoring Officer of it or if 
the member speaks on the matter before withdrawing. If the member holds an interest in 
Appendix B which is a sensitive interest not already disclosed to the Monitoring Officer, the 
member shall declare the interest but not the nature of the interest. 

5. Where a matter arises at a meeting which relates to a financial interest of a friend, relative or 
close associate, the member shall disclose the nature of the interest and withdraw from the 
meeting. The member may speak on the matter before withdrawing only if members of the 
public are also allowed to speak at the meeting.  If it is a ‘sensitive interest’ the member shall 
declare the interest but not the nature of the interest. 

6.0 Dispensations 

On a written request made to the Council’s proper officer, the Council may grant a member  
dispensation to participate in a discussion and vote on a matter at a meeting even if the member 
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has an interest in Appendices A and B if the Council believes that the number of members 
otherwise prohibited from taking part in the meeting would impede the transaction of the business; 
or it is in the interests of the inhabitants in the Council’s area to allow the member to take part or 
it is otherwise appropriate to grant a dispensation. 

7.0  Gifts and Hospitality 

1. Members shall not accept gifts or hospitality, irrespective of estimated value, 
which could give rise to/cause suspicion of a real or substantive personal gain 
or a reasonable suspicion of influence. 

2. Any offers of a significant gift or hospitality, whether refused or accepted will 
be registered with the Clerk 

3. Any gift or hospitality of an estimated value of at least £50 must be registered 
with the clerk within 28 days of receipt. 

4. The clerk will maintain the register of Gifts and Hospitality and report such at 
the next available Parish Council meeting. 
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Appendix A  

Such interests, as prescribed by regulations, are…… 

There are no areas of dispensation identified at the present time 

If any areas become apparent, they shall be raised at a full Parish council meeting and 

be subject to approval. Once approved they shall be included in this appendix. 
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Appendix B  

[Unless they are interests prescribed by regulation for inclusion in Appendix A] any interest which 
relates to or is likely to affect: 

1. Anybody of which the member is in a position of general control or management and to which 
he/she is appointed or nominated by the Council; 

2. any body 

 exercising functions of a public nature; 
 directed to charitable purposes; or 
 one of whose principal purposes includes the influence of public opinion or policy 

(including any political party or trade union)  
 of which the member of the Council is a member or in a position of general control or 

management; 

3. any employment or business carried on by the member; 

4. any person or body who employs or has appointed the member; 

5. any person or body, other than the Council, who has made a payment to the member in 
respect of his/her election or any expenses incurred by him/her in carrying out his/her duties; 

6. any person or body who has a place of business or land in the Council’s area, and in whom 
the member has a beneficial interest in a class of securities of that person or body that 
exceeds the nominal value of £25,000 or one hundredth of the total issued share capital 
(whichever is the lower); 

7. any contract for goods, services or works made between the member’s Council and the 
member or a firm in which he/she is a partner, a company of which he /she is a remunerated 
director, or a person or body of the description specified in paragraph (vi); 

8. any gifts or hospitality worth more than an estimated value of £50 which the member has 
received by virtue of his or her office. 

9. any land in the Council’s area in which the member has a beneficial interest; 

10. any land where the landlord is the Council and the member is, or a firm in which the member 
is a partner, a company of which the member is a remunerated director, or a person or body 
of the description specified in paragraph (vi), is the tenant; 

11. any land in the Council’s area for which the member has a licence (alone or jointly with others) 
to occupy for 28 days or longer. 
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Editorial  

One cannot turn on the news these days without 

reference to the increased cost of living and the 

higher bills we will all be facing. Aware of this 

MFPC announced earlier this year it would not 

be seeking an increase in the Parish precept ,i.e. 

the money each household contributes to fund 

the Council. This  means the Council must work 

within its budget to maintain the high standards 

it sets for the benefit of the village. A concerted 

effort has been made to reduce costs.  

The Newsletter you are now reading is available 

on line, thus reducing  printing costs. To receive 

updates electronically sign up to 

http://eepurl.com/hljeoH 

Doorstep delivery will be maintained to those 

wishing to continue.  

The village planting scheme this year has gone 

‘inhouse’ plants are purchased and watered by a 

local supplier and  Councillors along with volun-

teers carry out the seasonal planting. This has 

saved the council several £hundreds and help is 

always welcomed. Should residents have any is-

sues of concern or ideas for consideration, 

please contact the council.  
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           YOUR NEW COUNCIL  

The elections of May 5th saw a re-

shuffling of the Parish Council. Only 

seven applicants stood and the follow-

ing Councillors  were elected uncon-

tested. Mrs Susan Woodhall, Mrs 

Amanda Shaw, Mr. Matt Burton, Mr. 

Ashleigh Kaye, Mr Malcolm Robinson, 

Mr Nigel Spofforth and Mr William 

Holmes 

MFPC continues to operate at full 

strength. Councillors Spofforth and Cllr 

Shaw review planning applications be-

fore Council feeds back to the Local Au-

thorities, ensuring local building regula-

tions are adhered to and the green belt 

is preserved.  

Cllrs Robinson and Woodhall review 

Footpaths and Highways, working 

closely with NYCC and local landowners 

to ensure easy access to the country-

side around us . 

Cllrs Burton and Ellis established a new 

Communications Team, revamping the 

website, Newsletter, and social media 

sites.  

During lockdown, Council relied heavily 

on computer technology to hold virtual 

meetings and disseminate information.  

Continued 

Better use of the network is now 

needed to promote and publish doc-

umentation required legally for 

council to function.  

 

The start made by former Cllr. Ellis 

on the assessment of Council of 

documentation and protocols con-

tinues with Cllr Kaye and others.  

Cllrs Spofforth, Woodhall and Bur-

ton have expanded the Capital Pro-

jects Team which now meets regu-

larly with influential bodies in the 

village, the School, the Community 

Association and the Education Trust, 

bringing a new perspective to listen-

ing to village needs and developing 

local amenities. 

 

 

HAVE YOUR SAY IN FUTURE PLANS 

BY FILLING IN THE VILLAGE SURVEY 

WITHIN THIS NEWS LETTER 

 

 

 



 

MEETING WITH COUNCILLOR TIM 

GROGAN 

Following his election as County Councillor 

in May, Cllr. Tim Grogan was invited to 

attend an extra - ordinary meeting of MFPC 

on the fifth of July.  

Cllr Grogan will serve in the final year of 

North Yorkshire County Council before op-

erating for the first four years within the 

overarching Single Unitary Council which 

comes into being next March 2023 .  

In a friendly and informal atmosphere Cllr. 

Grogan outlined his plans in his new role as 

County Councillor within the new structure, 

offering advice and help on the many issues 

of concern to the village. From the meeting 

MFPC is drawing up new plans  focusing  on 

the provision of village amenities using  its 

existing powers and seeking new funding  

initiatives. 

Top of the Councils agenda will be to ex-

plore a positive approach around road safe-

ty and achieving a pedestrian crossing on 

the A63. Council looks forward to the fu-

ture and a mutual working relationship 

with our new Councillor.  

ROAD SAFETY 

Councillor Matt Burton  is to head up the 

village Speed Awareness Group.  

Volunteers are needed to undertake train-

ing which will qualify them to monitor the 

speed of vehicles travelling  through the vil-

lage using speed cameras. If you are inter-

ested please contact Matt via our website 

         

 

Council is constantly monitoring traffic 

through the village and recording in-

formation collected by the VAZ signs 

situated on the A63. A recent collision 

at the junction of Water Lane and the 

A63 resulted in the hospitalisation of 

two motor cyclists. The event was 

filmed by Channel 5 Speed Cops and 

the accident reported by police offic-

ers attending the scene. If you have 

any information regarding incidents 

affecting road safety or accidents to 

vehicles or property please report to 

the Clerk of the Council.  

 

             NEW UNITARY COUNCIL 

In April 2023 Yorkshire will be divided 

into two local governing authorities, a 

single Unitary Council of North York-

shire, of which we will be apart,  and 

the City of York. This replaces the cur-

rent County, District and Borough 

councils. 

Borough Councils and removes the 

current two tier system of local gov-

ernment, County and District. Funding 

and greater decision making powers 

over local matters, will be passed from 

central government and handed over 

to the councils of the City of York and 

North Yorkshire as part of a mayoral 

led combined authority. It also paves 

the way for the prospect of devolution 

for the County. 

   

. 

              COUNCIL NEWS 



PLANNING ISSUES 

A close watch is being kept on all planning 

applications made within the village and res-

idents are welcome raise any concerns with 

Council. 

The portacabin at the A63 Carwash has been 

removed after strong Council objections. 

Council has written to the Fire and Police 

Commissioner for North Yorkshire about de-

tails of the proposed Lithium Battery Storage 

Container site  Rawcliffe Lane. 

While not objecting in principle to becoming  

more ‘green energy efficient’ the location 

and safety aspects of the development have 

raised local concerns. 

Increasing concern has been raised by some 

residents around over development and in-

filling within the village and a watchful eye is 

also being kept on land developments off 

the A63. 

The council has a planning team focused on 

applications and will offer advice if ap-

proached. 

BECOMING A QUALITY COUNCIL  

Several issues ago this Council broached the 

idea of becoming a quality Council.  

The Quality Council Scheme is open to all 

Town and Parish Councils and has three lev-

els. Its aim will be to enable Councils to 

work more closely with others in the deliv-

ery of local services and give them more au-

thority in representing  their local communi-

ties. MFPC, should it attain Quality Status, 

would be better placed to govern its own 

spending   

 

  

At the June meeting Council agreed to ex-

plore the possibility of achieving Quality 

Council Status 

Councillors will assess whether those crite-

ria are achievable and if so progress to 

Foundation Quality Award status. The pro-

ject is being led by Cllr Bill Holmes. 

 

CAPITAL PROJECTS GROUP 

Established some time ago to explore how 

financial assets available to Council could 

be best spent, the MFPC Capital Projects 

Group aims to develop and improve facili-

ties for Monk Fryston. Recently expanded 

to include influential bodies within the vil-

lage meetings with the Community Associ-

ation, Monk Fryston Primary School and 

the board of the Educational Foundation 

Trust have so far identified the following 

projects for exploration  

 A village Multi Use Games Amenity  

 A village car park 

 Improved play ground equipment at 

the Community Centre 

 Better use of Chestnut Green as a rec-

reational facility 

Discussions are ongoing with feasibility 

studies being undertaken by all parties rep-

resented. 

 



 

 

QUEENS JUBILEE CELEBRATIONS 

WHAT A PARTY! When Council received details 

last November of the intended official Platinum 

Jubilee celebrations a small steering group was 

formed. This consisted of representatives from 

Monk Fryston Parish Council, Hillam Parish 

Council, The Community Association , The Paro-

chial Church Council and Monk Fryston School. 

The rest is history! Six months later and with the 

help of an army of volunteers, the two villages, 

irrespective of age, came together in an explo-

sion of patriotism and celebration 

MFPC was happy to contribute financially by 

providing free meals to all the Primary school 

children taking part in the parade, the excellent 

band which led the parade, the flower display 

accompanying the bridal display in the church 

and the Silver birch planted on Chestnut Green 

in honour  to  her Majesty and HER  Green Can-

opy project. The entertainment provided by 

Professor Dan on the Friday also  came courtesy 

of Monk Fryston Parish Council. 

Feedback has been wonderful and after the iso-

lation of the last two years  it was heart warm-

ing to see the community spirit alive and well. 

 

 

       AROUND THE VILLAGE 

Thursday 2nd June, St. Wilfrids 

Church provides the perfect back 

drop to the 2022 Platinum Jubilee 

Backstage Brass lead the proces-

sion of School Children cele-

brating the Seven decades of the 

Queens  Reign 



COMMUNITY ASSOCIATION UPDATE 

Busy lives … sometimes too busy! 

Can You remember the Queens Platinum Jubilee Week-

end? It was only 2 months ago and a fabulous 4 days of 
village celebrations in which the CA played a full part.  

Next up is the Beer Fest on September 16th and 17th … 
after a gap of 3 years due to ‘you know what’ we’re back 
and looking forward to restarting where we left off – and – 
to help things along despite inflation ticket prices are the 
same – advance purchases from the Post Office are just £5 
for a full weekend’s entertainment or £7.50 on the gate.  
Staging this fund-raising event – any surplus is shared 
equally between the school PTA and supporting the run-
ning costs and development of the Community Centre and 
Playground - event depends upon the help of a lot of volun-
teers.  

CAN YOU SPARE A FEW HOURS?  

If you can please contact us via info@beerfans.co.uk or 
via our facebook page https://www.facebook.com/
MFHBeerfans 

 
The Marquee Team 

Readers who are familiar with the Beer Fest will know that 
the Community Centre will be transformed and become a 
Marquee Village. We will be erecting 10 marquees and so is 
a big effort – but it is to ensure that even if it rains the 
event can go ahead undercover.  

A new team has been formed to do the work and its benefit 
was demonstrated at Queens Platinum Jubilee when de-
spite very wet weather ‘the show went on’ and over 300 
people plus children had a very enjoyable time. The Beer 
Fest is a really big job really – so if you want to help – 
please come to the Community Centre at 5pm on Thursday 
15th September.  

 

 

 

Community Centre Developments  

We have a list of things to do – but finding time to do them 
properly, as you can only spend hard earned money once, has 
been challenging given the preparation for our Events. We 
are progressing with sourcing the Air Source Heat Pump and 
have plans to do several pieces of work by the autumn but we 
could do with some help. If you would like to join the Com-
munity Centre Development Project Team please contact Ray 
Newton, Facility Manager at thecommunitycen-
tre@outlook.com 

 

The next major CA matter will be holding the AGM. The date, 
yet to be agreed, will take place in the Autumn. This is when 
annual reports are shared with CA members, a new chair is 
elected and a third of Trustees have to step down and new 
elections of Trustees who serve a 3-year term are held by 
members. Notification of the date and location of the AGM 
will be posted on Parish Council notice boards, The Communi-
ty Centre notice board and members will be notified directly. 
If you would like to become a CA member, please contact the 
CA secretary Caroline Mitchell thecommunitycen-
tre@hotmail.co.uk 

  

 
We hope to see you at the Beer Fest – save the date 16th and 

17th September 2022 
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CONTACTING YOUR COUNCIL 

 

Council meets every 3rd Tuesday 

of the month at 8pm in the 

meeting room of Monk Fryston 

and Hillam Community Centre. All 

meetings are open to the public 

 

The Monk Fryston Parish Council  

Website  provides information 

and will guide you through all 

members contact details and ser-

vices. 

Visit 

monkfrystonparishcouncil.com 

 

 

 

Written contact or phone to the 

Clerk to the Council  

Mr Philip Scott 

 

 

Or drop a note into the Council 

mail box situated outside the 

Doctors surgery, Main St. 



 

Monk Fryston Parish Council – Village Survey 
2022 

Please take 5 minutes to complete this survey. Your responses will 
be valuable to the Parish Council and will help us to take decisions 
for the benefit of the community. Please tick your answers and fill 
in on line or detach and post. 

1) What is your age? 

Under 18              

18-30 

31-45 

46-60 

61-75 

76+ 

2) How long have you lived in the Parish of Monk Fryston? 

Under a year 

2-5 years 

6-10 years 

11-15 years 

16-20 years 

21+ years  

 

3)On a scale of 0 to 10, with 0 being ‘not at all satis-
fied’ and 10 being ‘very satisfied’, how satisfied 
are you with the work of the Parish Council? 

1 2 3 4 5 6 7 8 9 10 

 

4) Have you contacted the Parish Council (or an indi-
vidual Parish Councillor) within the last 12 
months? 

        Yes / NO 

If you answered ‘yes’ to question 4, how satisfied were you 
with the response you received from the Parish Council? 

Very satisfied 

Satisfied 

Neither satisfied nor dissatisfied 

Dissatisfied 

Very dissatisfied 

 

If you were dissatisfied, please provide further infor-
mation: 
 

 

   5)  Which of the following communications channels (if 
any) do you use to gain knowledge of the Parish 
Council’s activities? 

Newsletter 

Noticeboard in the village 

Attendance at Parish Council meetings 

Email 

Facebook 

Twitter 

Word of mouth 

Other (please specify)  

 

6)The Parish Council has a Capital Project Group 
is exploring  ways in which to invest money 
into the local community. What would you 
like to see the Parish Council prioritise for 
investment 

Facilities for young children, (playground equipment 

Facilities for older children (eg skatepark, bike track) 

Exercise facilities for adults (eg outdoor gym) 

Car parking facilities 

Investment in the Community Centre 

Investment in local sports clubs 

Investment in outdoor spaces (eg installing a bandstand 
at Chestnut Green) 

Other – please specify your ideas for how the Parish 
Council could spend its capital 

 

Which of the following village issues matters most to you? 
Please tick 

• Maintenance of footpaths and public rights of wa 

• Road safety 

• Planning 

• Village decoration (flowers etc) 

• Village maintenance (grass cutting etc) 

• Antisocial behaviour 

• Other – please specify  

If you could preserve one thing about life in the Parish, what 
would it be? 

 

 

Do you have and final comments about the work of the Parish 
Council and/or life in the Parish of Monk Fryston 



 


